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Salford Credit Union, Brotherton House

1 Loganberry Avenue Salford M6 5UX

Email: info@salfordcreditunion.com
Website: www.salfordcreditunion.com

Finance Manager Vacancy
About Us

Salford Credit Union is a savings and loans co-operative, regulated by the Bank of England and the Financial Conduct Authority.  We provide essential savings and lending services within Salford and surrounding areas. 

We aim to help local people get better off by providing affordable loans so people can move away from high cost lenders and loan sharks. We encourage everyone to save and improve their financial resilience. 

We are a member owned, values driven business. As a cooperative, we put our members interests at the heart of what we do- we don’t have outside shareholders. Our Credit Union is a socially important organization within our city and we aim to continue to grow and improve our services. 
About you

· Are you an experienced and skilled finance professional who likes a challenge? 

· Are you positive, self-motivated, able to work on both strategy and detail?

· Able to work flexibly as part of a small team?
· Are you looking for an opportunity to use your skills, knowledge and initiative to have a positive impact on the lives of others? 

If so, read on! 

The Role

The post- holder will manage the finance, banking and credit control functions of the credit union and support the CEO and Deputy CEO in financial management and planning. They will ensure all relevant regulations met and all daily and regular transactions are completed in an efficient and timely manager. They will also work with the Treasurer (volunteer Director).
Key Activities and Responsibilities
1. To be responsible to the CEO and Board for the financial management of the credit union, including treasury and budget management.

2. To manage and deliver the collections policies and processes to reduce arrears and write offs, to manage provisioning for bad debts, our relationship with third party debt collection agencies, and supervise other staff carrying out related activities.
3. To ensure accounting practices are followed across the credit union and that accounts comply with appropriate accounting standards and regulatory requirements.
4. To advise the CEO and Board on financial, accounting, treasury management and financial risk management policies, including in relation to investments and new products or services.

5. To ensure all financial processes are fully documented on an ongoing basis
6. To support and supervise staff to ensure policies and processes followed.
7. To liaise with internal and external auditors and bring to the attention of the CEO any issues of concern.

8. To draw up and monitor the annual budget in consultation with the CEO and Board

9. To assist with the business planning process by modelling financial and member data 

10. To be responsible for monthly financial and key performance reports for board and management and attend Board meetings as required
11. To be responsible for the preparation of all financial returns to the FCA, PRA and other regulatory authorities

12. To ensure timely and accurate bank reconciliations and treasury management.
13. To ensure all credit union receipts and payments (including wages and pensions) are accurate, up to date and in line with budget, liaising with third parties as needed
14. To work with management on systems development, grant applications and other special projects as directed by the CEO
15. To provide support, guidance and technical assistance on finance related issues to other team members and ensure the wider team is aware of any finance related issue. 
16. To work with team members, Directors and other volunteers to make an effective contribution to the work of the credit union, including providing team cover as reasonably required
17. To undertake other duties as may be reasonably required consistent with the role.
Experience, Skills and Abilities that you will need
· At least 3 years’ experience in a finance role, including accounts preparation 

· Accounting Qualification or working towards one

· Experience of providing high level financial reporting and analysis

· Experience of working with external and internal auditors

· Experience of leading operational improvements and contributing to systems development, with ability to adapt to new systems

· Strong IT literacy with ability to use MS Office confidently and advanced working knowledge of Microsoft Excel

· Experience of budget setting and monitoring

· Experience of Credit Control and understanding of the collections process and how it impacts on the financial sustainability of an organisation
· Able to process information with a high level of detail and care
· Commitment to driving up standards to meet targets and improve customer service
· Ability to work as a team member, providing support and supervision appropriately
· Able to manage diverse workload, highly organised, self- motivated and flexible 
· Excellent communication skills, both verbal and written, to engage with members, staff, volunteers, directors and third parties
· Able to commit to Credit Union values and ethos
Employment Package Details

This role is part time (80%), permanent.

Working hours: 30 hours/week, details subject to negotiation 
Office based role in Salford (potential scope for limited home working).

Salary: £28,276  to £30,000 FTE (Depending on sustained business success)
· For 30 hours/week (80%FTE)- salary of £22,621
· Depending on future success of the Credit Union there may be future scope for additional hours and salary increase
· Company pension

General

All Salford Credit Union staff are expected to:

· Become a member of Salford Credit Union

· Undergo a DBS check and credit check

· Complete a Confidentiality Agreement which remains binding after the individual leaves the credit union

To find out more or for an informal discussion, email our Chief Executive Sheila Murtagh at Sheila.murtagh@salfordcreditunion.com
To apply, please email your CV and a covering letter of no more than 2 sides of A4 which sets out how you fit the job description and why you are right for the role.

Closing date for applications: midnight Thursday 11th March 2021

Interviews scheduled for Friday 19th March 2021. 
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